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INTRODUCTION

* Bulk Importers are available in the Bulk Productivity Module

— Agreement Importer
— Party Importer

— Actions Importer
* Mixed Action Type Importer (Generic Action Importer)
* PaymentAction Type Importer

— Work Commitment Details Importer
* Work Commitment Action Importer

— Documents

 Document Details Importer
o
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Bulk Agreement Importer

e Similar to that of the License Importer, there is now an Agreement
Importer available in FlexiCadastre.

* Userswith authorization to Add Agreements are able to
— Import
— Update

—_
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Bulk Agreement Importer

Download the Bulk Agreement Importer Template

— Navigateto the Agreements Search page, click more tools and then click the
Import button

— Follow the prompts and select the Download Template hyperlink

Agreemen ts > Search New Search
Code: Type:! E Status Group: E SEARCH =
Name: | [ |1
: (2! Wizard Step : File Upload - Windows Internet Explorer E=NEENE <N
Party: - More...
| @ http://onlineflexicadastre.com/WorkDemo/Plugins/Generic %:20Wizards/ Wizard StepFileUpload.aspxTWizan | I
Agreement Importer
< START File Upload | cancer || conpiGuRaTION > |
Select file to impaort:
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Bulk Agreement Importer

Rewew the Fields available for data import

Agreement Importer.en Insert Ewamp[e.xfsu Microsoft B(cm o (=

i Home Insert Page Layout Formulas Data Review View (] e (=W ]
o gg Cut - . v o= _[_] = *j ﬁj;l =l l:l ¥ AutoSum *
Calibri -1 - === ¥ =1 Wrap Text General - = g [ r-
_j 53 copy - A =~ = g £ ‘E( _jﬂ = d G F\ll M
Paste . B J U~ |- M- A~ === =35 HMergesCenter~| $ - % » | %3 ;00 Conditional Format Cell Insert Delete Format Sort & Find &
- F Format Painter - = - S =L ° oo o Formatting = as Table » Styles = - - - (2 Clear ~ Filter = Select =
Clipboard Font Alignment MNumber Styles Cells Editing
18 - fe
A B C D E F G H I i) K L M !
1 Code Name Type Sub Type Status Group Status Responsible Office Region Sensitivity Original Stored At Summary Date: Signed Date Date: Start Da
2 |IME123 Agreement Proposal Letter of Interest Unknown In Force London Africa aaaaa 01/Jan/2008 01/]an/2008
3 IDT 23 Option Agreement In Negotiation South America Medium - Internal only London bbbbb 01/Jan/2014 01/Jan/2008
4
5
£

.

"

Available Agreement Importer Template Fields

Code

Name

Type

Sub Type

Status Group
Status
Responsible Office
Region

Sensitivity
Original Stored At
Summary

Date

cadasire

In Perpetuity Reference Code: [your ref. code]
Area
Area Unit

Shape Legal Description

- Role

Condition Type
Jurisdiction Condition Description
Condition Value
Condition Unit
Condition Start Date
Condition End Date

License Code

Party: [your partytype]
Party %:

Commodity
Commodity (2)

Group Name: [your group type]
License Name

Group Code: [your grouptype code]

Reference Code Date: [your ref. code date]



Bulk Agreement Importer

<

/

Important to Note when Populating the Template:

Agreement Importer Required Fields:
— Code, Type

Ensure field names from the template match your Flexi
Database

— Ex. Group Name: Project vs. Group Name: Projects

Data that is populated by LookUp tables or other Business
Objects needs to exist prior to importing

— Ex. If Responsible Office = London, then London must already be in the
Responsible Office Look Up table.

Fields that are not in use or not required can be removed from
the template.
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Bulk Agreement Importer

* Populating the Agreement Importer Template
— Please note that Agreement Type can be varied
— The Types have to match how it is identified in Flexi.
A B C D E F G H

1 Code Mame Type Sub Type Status Group Status Responsible Office Region
2 UC-CA-Demo-001  UC- CA-Demo-001 Confidentiality test Active Active North America
3 UC-IV_2008-002 UC-Dimension Mining IV Joint Venture Inactive Terminated North America
4 |UC-0A FMC-09-01- UC - Option Agreement 09-014Exploration Active Active
5 |UC-RA-2014-001 UC-Demao Royalty Royalty Active Active Toronto North America

<~

"
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Bulk Agreement Importer

Importing the Populated Template

* Navigate to the Agreements Search page, click more tools and then
click the Import button

* Follow the prompts, select Browse and navigate to your newly saved
template

* Continuefollowingthe prompts

Agreements > Search

Code: Typea: Confidentiality IE‘ Status Group: IE‘ mRd
| = Wizard Step : File Upload - Windows Internet Explorer EENEE T

Mew Search

More...

Agreement Importer
e

< START File Upload CANCEL (| CONFIGURATION =
S—
Selact file to import: C:\Wsershjulier.SDCANADA\DesktopiUser Cc\n |

Daovenload Template

|
-
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Bulk Agreement Importer

e Select ‘Agreement Importer’

* Follow prompts to ‘Add new agreements’

Agreements > Search Mew Search

Status Group: El SEARCH HEI
l'='||§|| EEI mmem

| o=

Code: Type:

]

fame: | (= Wizard Step : Option List - Windows Internet Explorer
Party: | -

—

——— S—
& http://onlineflexicadastre.com/WorkDemo/Plugins/Generic %20 Wizards/WizardStepOptionList.aspx?Wizarc

Search returned 0 I'EI

Agreament Importer

< FILE UPLOAD Configuration | CANCEL | | VALIDATION = |

@ Add new agreements

3] Update existing agreements
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Bulk Agreement Importer

* |fthe datais incorrect, Flexi will return a Validation

Error list.

Agreements > Search

Code:
Name:

Party:

Type: Status Group:

Sub Type: Status:

& hittp://online flexicadastre.com/WorkDemo/Plugins/Generic %20 Wizards/WizardStepProcessMonitor.aspx?Wizardldentifier=Agreement+ Importer

Agreement Importer

< COMFIGURATION

1

Critical Error - Unable to continue import:
Critical Error - Unable to continue import:
Critical Error - Unable to continue import:
Critical Error - Unable to continue import:
Critical Error - Unable to continue import:
Critical Error - Unable to continue import:
Critical Error - Unable to continue import:
Critical Error - Unable to continue import:
Critical Error - Unable to continue import:
1

; flexicadaslre

The following warnings occurred during the process.

VALIDATION

CANCEL || VALIDATION =

FAILED

d<h 1

t and c

Party typa 'Venture' specified doas not exist in FlexiCadastre, Field: Party: Venture

Party type 'Venture' specified does not exist in FlexiCadastre. Field: Party %: Venture

Map reference catagory 'Province’ specified does not exist in FlexiCadastre. Field: Map Reference: Province
Group type "Project’ spacified does not exist in FlexiCadastre. Field: Group Name: Project

Group type 'Project’ specified does not exist in FlexiCadastre. Field: Group Code: Project

Group type "Affidavit’ specified does not exist in FlexiCadastre. Field: Group Code: Affidavit

Group type "Affidavit’ specified does not exist in FlexiCadastre. Field: Group Name: Affidavit

Reference code type 'No.' specified does not exist in FlexiCadastre, Field: Reference Code: No.

Reference code type "Mo.' specified does not exist in FlexiCadastre. Field: Reference Code Date: No.

spalia
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Bulk Agreement Importer

Common Validation Errors Include
— Data not found in the system

— Field names do not match your Flexi naming convention
exactly

— A field you wish to populate is not available

— Dates are using the wrong syntax in the excel spreadsheet
o dd/mmm/yy
e ddd/mmm/yy
* dd/mm/yy

— To determine the correct date syntax — refer to the date syntax
set up for the system, not the personal date preference set up
in My Settings.

cadasire



Bulk Agreement Importer

Fix the Validation Errors

Re-import the Excel Spreadsheet, following previous

steps

e Successful Import!

.

"

Agreements > Search

Code: Type: EI Status Group:
Name: Sub Type: EI Status:

=
Party: (=) Wizard Step : Date - Windows Internet Explorer . | = | &) & | Pr

| & http://online flexicadastre.com/WarkDemo/Plugins/Imports/ImportResult

s.aspx’Wizardldentifier= Agreem: |

cadasire

Agreement Importer

Summary

The following items have been imported.

Imported Ttem

Agreement 'UC-CA-Demo-001' has been importad.
Agreement 'UC-IW_2008-002" has been importad.
Agreement 'UC-04 FMC-0%-01-02' has been imported.
Agreement 'UC-RA-2014-001' has been imported.

Mew Search

il E
[~]

o=




Bulk Agreement Importer
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Party Importer

<

/

The Party Importer is available for both Licenses and
Agreements

Download the template the same as you would
download a License and Agreement Import Template

Party Importer allows the user to:
— Add parties (imported parties will be added to existing parties)

— Overwrite parties (existing parties will be removed and imported
parties will be added)

— Update Parties (existing parties with matching party types will be
removed and imported parties will be added)

cadasire



Party Importer

Review the Fields available for data import

Al2 - I

| A | B c D E F G
1 Code Mame Type Party Party Type Percentage Shares
2
3
4

Available Party Importer Template Fields

— Code

Name

Type

Party

Party Type
Percentage
Shares
Commodity
Depth From
Depth From Unit
Depth To
Depth To Unit
Geological Unit

—_
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Party Importer

Important to Note when Populating the Template
e Party Importer Required Fields
— Code, Name, Party, Party Type

e Datathatis populated by LookUp table or other
Business Objects needs to exist prior to import

—_
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Party Importer

e Populated Party Importer Template

A B 5 D E F G
1 |Code Name Type Party Party Type Percentage Shares
2 UC-CA-Demo-001 UC - CA-Demo-001 Confidentiality Dimension Mining Grantee,/Lessee 50
EUC—JV_EDDS—DM UC - Dimension Mining IV loint Venture Big Time Mining Grantee,/Lessee 50
4 |UC-0A FMC-09-01-02 UC - Option Agreement 09-01- Exploration Big Time Mining Grantee/Lessee 50
5 |UC-RA-2014-001 UC - Demo Royalty Agreement Royalty Dimension Mining Grantee/Lessee 50

* Importing the populated template

— Navigate to the Agreements Search Page, click more tools
and then click Import button

— Follow the prompts, select Browse and navigate to your
newly saved template

.
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Party Importer

Importing the Populated Template

e Select either Add Parties, Overwrite parties, or
Update parties

p Agreements > Search Mew Search
Code: Type: El Status Group: El -
Mame: = =
Party: i More...

@ http://onlineflexicadastre.comn/WorkDemo/Plugins/Generic %20Wizards/Wizard Step O ptionList.aspxTWizar | FF

Party Importer

< FILE UPLOAD Configuration | CAMCEL | | VALIDATION = |

@ add parties (imported parties will be added to existing parties)

I} Qwerwrite parties (existing parties will be remowved and imparted parties will be added)

i) Update parties [existing parties with matching party types will be removed and imported parties wil be added)
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Party Importer

.

f

Common Validation Errors Include
— Party names not found in the system
— Party Type names not found in the system
— Code and Name syntax not correct

cadasire



Party Importer
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Mixed Action Importer

* An Action Importer has been implemented to allow users to

— Create or update the generic details of any action types

e Users with authorization to Add Actions are able to import or
update actions.

—_
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Mixed Action Importer

* Select Actions in the Main Menu panel to navigate to the
Action Importer

Select Mixed Actions — English (xIsx) to download template

_ MName:
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Mixed Action Importer

||||||||||||

|||||||||

uuuuuuuuuu

||||||

F3 - e

.

"

[IERN SRR

License

B £

G H 1 1

Code License Name Agreement Code Agreement Name Group Name:Project Group Code: Project Type Due Date Reference Number Comment

Available Mixed Action Importer Fields

cadasire

License Code
License Name
Agreement Code
Agreement Name
Group Name: Project
Group Code: Project
Type

Due Date

Reference Number

Comment
Result
Date Closed

Reference Code:RT-
Code

Reference Code
Date: RT-Code

Result



Mixed Action Importer

<

/

Important to Note when Populating the Template:

Mixed Action Importer Required Field(s):
— Code for either License, Agreement, or Group

Can be used to add new actions in bulk to many
Licenses, Agreements or Groups

When adding or updating Mixed Actions, business
rules can be triggered as appropriate

Can be used to Update attributes of existing actions

HINT: Export existing actions from Flexi first and use the data
to populate your template

cadasire



Mixed Action Importer

* Populating the Mixed Action Importer Template

— Note that you can import actions for both Licenses,
Agreements, and Groups in one template

A B C D E F G H I J
1 License Code |License Name |Agreement Code |Agreemen t Name |Group Name: Projects|Group Code: Projects| Type Due Date Reference Number [Commen t
2 |UC Demo 1 UC BC DEMO 1 Granti /22/2015|TEST 123
3 |UCDemo3 JycskpEMO3| 0 |erent ing 12/10/2015|TEST 456
Agreement: "
4 UC - CA-Demo-001 |UC - CA-Demo-00O2( [ |Commun ication 8/7/2015|Test 789

« Recommended practice is to set up individual action
import templates for your business one for License,
one for Agreement, and one for Group.

.
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Mixed Action Importer

Importing a Populated Template

e Similar to the Agreement importer steps, follow the
prompts for the Action Importer

* Ensure you select:
— Select Mixed Actions
— Add new actions
— Update existing actions

e Continue following prompts.
e Validation Errors may be returned

<
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Mixed Action Importer

Common Validation Errors include

— Only required to indicate whether the mixed actions are
applicable to License OR Agreement OR Group

— Type name needs to be exactly like the Action Type name in
your Flexi environment.

Actions > Search New Search

5 [l
[=]

Code: @ Wizard Step - Process monitor - Windows Internet Expl

Name:

Party:

-~

Search returned 11 r _I @D e PLPE=E
1 -
Action Importer -
All Type Status Rl ,"‘s‘r’“"s'h'e Projects
= < YVALIDATION VALIDATION D
O @ % Silvertip
- FAILED
0 & (42 Silvertip
e 3 of 2 Actions validated
= L4 Silvertip
m = |45 Silvertip
™ n =
[ = L& The following warnings occurred during the process. Extract: Q10 Silvertip
ay T Cluff
O |« Lo Lake
0o B G Cluff
Critical Error - Unable to continue import: No Action Type matching the name specified was found in Lake
B ® T the system. Field: Type Record: 2 Cluff
o Critical Error - Unable to continue import: No Action Type matching the name specified was found in Lake
= the system. Field: Type Record: 3 Clu
m le C he sy 1d: Typ d uff
Critical Error - Unable to continue import: No single Agreement matching the code andfor name Lake
ifiad found in th termn. R d: 4
a8 & V‘ _specl ied was found in the system. Recor Silvertip
nEe | L cluft

—_
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Mixed Action Importer

e Fix the Errors in the excel Spreadsheet
* Reimport & Success!
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Payment Action Type Importer

e Same as the Mixed Action Importer

e Select Actionsin the Main Menu panel to navigate to the Action
Importer

e Select Payment — English (xIsx) to download template

Actions > Search New Search
Name:
Party: B http://online flexicadastre.com/WorkDemo/Plugins/Generic %20 Wizards/WizardStepFileUpload.aspx?Wizar more...
Search returned 13 results wes
1
All Type Status Cod S e
&= @ ggm o Silvertip
w (32 ggmn Silvertip
4 @ ggma Silvertip
= 4 uc : :
=) O Demo Download Template Silvertip
F = e uc Custom Templates - .
=T O Demd Mieg Actines = English (xlsx) Silvertip
T (UC v - i Cluff
= i ayment - English {xlsx)
€ O i i
= @ ggmn English {xlsx) Silvertip
= | T uc Cluff
» O Cemo Lake
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Payment Action Type Importer

Review the Fields available for data import

C18 - &
A B C D E F G H | 1
1 License Code License Name Agreement Code Agreement Name Group Name: Project Group Code: Project Type Due Date Reference Number Comment

2
e

Available Payment Importer Fields

— License Code — Reference Code:RT- — ValuedBy

— License Name Code — Valuation Method

— AgreementCode — Reference Code —  Valuation Type

— AgreementName Date: RT-Code —  Valuation Amount

— Group Name: Project —  Direction — Valuation Currency

— Accounting Code

— Group Code: Project — Valuation Rate

~ Type - Re.celpt No
—  Due Date — PaidBy
— PaidTo

— Reference Number

— Actual Amount
— Comment

—  Result — Actual Currency

\/ — Date Closed
¥ flexicadastre

—  Budget Currency



Payment Action Type Importer

Important to Note when Populating the Template
* Payment Importer Required Field(s):

— Code and Name for either License, Agreement, or Group

 Same as the Mixed Action importer

— When adding or updating Payment Actions, business rules
can be triggered as appropriate

— Can be used to add new actions in bulk to many Licenses,
Agreements, or Groups

— Can be used to Update attributes of existing actions

—_
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Payment Action Type Importer

 When updating existing actions, best practice is to
conduct a search and export the actions.

Template and amend the data accordingly.

A B C D E F G H | 1 K L
1 |Code|[Name Action Comments |Date Due Completed |Days Rem [Currency |Budgeted |Actual Currency |Actual |Accounting Code
2 |207 |CHUCHI |Payment: Cash in Lieu (BC) (CAD 3,328.00) 5/3/2015 22|CAD 3,328.00|CAD
3 9999 |Audrey 1 |Payment: Cash in Lieu (BC) (CAD 5,000.00) 5/3/2015 22|can 5,000.00|cAD
4 (775 |CHUCHI |Payment: Cash in Lieu (BC) (CAD 6,658.40) 6/25/2015 75|CAD 6,658.40|CAD
5 88 CHUCHI |Payment: Cash in Lieu (BC) (CAD 9,250.20) 12/31/2015 264|CAD 9,250.20|CAD
6 89 CHUCHI |Payment: Cash in Lieu (BC) (CAD 9,250.40) 12/31/2015 264|CAD 9,250.40|CAD
7 |90 CHUCHI |Payment: Cash in Lieu (BC) (CAD 9,254 40) 12/31/2015 264 |CAD 9,254 40|CAD
3 |92 CHUCHI |Payment: Cash in Lieu (BC) (CAD 8,254 40) 12/31/2015 264 |CAD 9,254 40|CAD
9 43 CHUCHI |Payment: Cash in Lieu (BC) (CAD 13,863.90) 12/31/2020 2091 |CAaD 13,863.90|CAD
T Y i i
hen copy and paste the relevant fields into the

.

_a
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R2 - Jx | Canadian Dallar
=} C u} E F [E} H | J K L M M [} F
1 License Na Type Due Date Reference Hum Comment Result  Date Clos Direction Accounting C Beceipt No Paid By Paid To Period Frc Period To Actual Amou
2 | CHUCHI Payment: Cazhin Lieu (BC) SEH201G Successiul 412015 Dutgeing Lagan Resources Incorporated 3732800
5 [Audrey i FPayment: Cash in Lieu [BC) 5!3!2015| Successful H2M5| Durgoing Logan Resources Incorporated 5,000.00
d4 | CHUCHI Fayment: Cazhin Lieu (BC) SHZEHZUEI Successful 111215 Outgoing Lagan Resources Incorporated 555540
5 |CHUCHI Fayment: Cashin Lieu [BC) 120G Successhul 41112015 Outgeing Lagan Resources Incorporated EETE)
E |CHUCHI Payment: Cashin Lieu [BC) 12225 Suecesshul 4112005 Outgeing Lagan Resources Incorporated 9.260.40
T |CHUCHI Payment: Cashin Lieu [BC] 12202015 Suecesshul 4112005 Outgeing Legan Resourass Insarparated 9,254 40
g |CHUCH Payment: Cash in Lieu [EC) T2eanzits Sugcesshul H215] Durgoing Logan Resources Incorporated 9,254.40
3 |CHUCHI Fayment: Cashin Lieu [BC] 120302020 Successful H2M5| Durgoing Logan Resources Incorparated 13,863.90




Payment Action Type Importer

Importing a Populated Template

* Similar to the Mixed Action importer steps, follow the
prompts for the Action Importer

* Ensure you select:
— Select Payment Action
— Add new actions
— Update existing actions

e Continue following prompts.

* Upon Validation step, Validation Errors may be
returned

<
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Payment Action Type Importer

Common Validation Errors Include

— Only required to indicate whether the payment actions are
applicable to License OR Agreement OR Group

— Type name needs to be exactly like the Action Type name in
Flexi

— Only able to add an Actual Amount to the Action

— When adding an Actual Amount, Actual Currency is
required

— Unable to import Budget Amount at this time

— Company names indicated in the Paid By and Paid To fields
need to be in Flexi

— Check the Date syntax

—_
4B cadaslre



Payment Action Type Importer

* Fix any errors in the Template
* Re-save

* Re-import into Flexi

* Review results
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Payment Action Type Importer
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Work Commitment Details Importer

* A Work Commitment action can record Committed and Actual work
performed in any number of Work Categories as line items on the
action.

* The new Work Commitment Action Details Importer has been
implemented in FlexiCadastre to be able to Update existing Work
Commitment Category, Sub Category, and detailed line items from
an Excel spreadsheet

* The Templateis available from the Actions status bar and accessible
the same way as the Mixed Actions and Payment Actions importer.

.
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Work Commitment Details Importer

e Download the Excel file

— Work Commitment Detail Importer.en.Example.xls

Actions > Search New Search
= s {4
Name: EI
Party: |E| less...
O tnclud
sharehold

Map Refarence:

Indirect Group:
- Indirect

Agreement: Iz‘
Responsible User:
User: |E|

Rasult: Salact Ac
0 Absolute Dates @ Relati

Created: Custom Templates

Due: Example - English [xlsx

Closed:
Payment Specific
Direction:

Paid By:

; flexicadastre spalial dimension



Work Commitment Details Importer

Review the Fields available for data import

Al0 - Fe

A B C D E F G H I ] K L
1 License Code License Name Action Type Due Date Category Sub Category  Line ltem Start Date End Date Unit Committed Amount Actual Amount
2 802483 Blue Eagle Ext. Work Filing 7-Jun-15 Exploration Activity usD 10,000,000
3 802483 Blue Eagle Ext. Work Filing 7-Jun-15 Exploration Activity Drilling Drill Program 1 1-Apr-14 1-Apr-15 USD 2,000,000
4 802483 Blue Eagle Ext. Work Filing 7-Jun-15 Exploration Activity Geochemistry  Soil Sampling 1-Apr-14 1-Apr-15 USD 150,000

Available Work Commitment Detail Importer
Fields

— License Code
— License Name
— Action Type

— Due Date

—  Category

—  Sub Category
— Lineltem

—  Start Date

— End Date

— Unit

— Committed Amount
— Actual Amount

—_
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Work Commitment Details Importer

Important to Note when Populating the Template:

 Work Commitment Details Importer Required Field(s):
— License Code, Action Type, Due Date

* All other fields are optional, but:
— If Sub Category is specified, Category is required

— If Line Item is specified, Category and Sub Category are
required

HINT: When updating existing actions, best practice is to
conduct an action search and export the actions to excel to
populate the excel template.

<
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Work Commitment Details Importer

<

Importing the Populated Template

Similar to the Mixed Action importer steps, follow the
prompts for the Action Importer,

Select Connector — Work Commitment Details Importer

Select either:
— Overwrite existing details
— Update existing details

If updating actions that are already closed, indicate either:
— Run businessrules
— Do notrun businessrules

Continue following prompts.
Upon Validation step, Validation Errors may be returned
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Work Commitment Details Importer

Common Validation Errors Include

— Type needs to be exactly like the Action Type name in your
Flexi environment

— Ensure all required fields are populated

— Category and Sub-category lists need to match Flexi Look
Up tables

— Date syntax must be valid in Flexi
— Unit must be a valid Work Commitment unit

— Committed Amount and Actual Amount must be valid in
Flexi

.
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Work Commitment Details Importer

* Fix any errors in the Template
* Re-save

* Re-import into Flexi

* Review results
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Work Commitment Details Importer
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Document Importer

 The Bulk Document Importer tool allows the user to
upload documents into the system by means of an
importer.

* These documents can be digital documents
stored/located on:
— UNC Document Upload
— Link to UNC Document
— Link to URL via a Web Address or Document Management
System

 The template can be found on the Documents Search

bar.
—
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Document Importer

* UNC Document Upload
— A documentrecord is created in your Flexi database

— Then uploaded to the Flexi database, Flexi File System, or
SharePoint

e Link to UNC Document

— Creates a document record in your Flexi database
— It does not upload the document, simply creates a link

* Link to URL (either web-based DMS or Web URL)

— Creates a document record in your Flexi database
o It does not upload the document, simply creates a link

4B cadaslre



Document Importer

 Download the Bulk Document Import Template

Documents > Search

Title: Linked To: El ~
Author: Document Type: El
Keywords: Sensitivity: El MOre...

Reference Number:

Drescription:

Import > Upload Data File

Select data filz to import:
Download Import Template
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Document Importer

Review the Fields available for data import

A B C D E F G H I

1 Full Path Title Keywords Type Date Published Sensitivity Reference Number Author Original Stored At |

2

3

4

5

b

7

Available Document Importer Fields
—  FullPath — Group Name
— Title —  Group Type
— Keywords — PersonFirstName
— Date Published — PersonSurname
—  Sensitivity — Company Name
— Reference Number — Action Type
— Author — Action Due Date
— Original Stored At — Linked To Look up
—  Description
— LinkedTo
— License Code
— AgreementCode
\/

f
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Document Importer

Important to Note when Populating the
Template:

 Document Importer Required Field(s):
— Full Path, Title

* When selecting Linked To Agreement, only required to

E BulkDocumentlmport. - UNCuxls [Compatibility Mode]
‘ A [ B [ C D E F G H | J K
1 Full Path Title Keywords Type Date Published Sensitivity Reference Number Author Original Stored At Description Linked To
2 | C:\Temp\CA_UC_Demo.docx CA_Demo_UC_1 Julie Robinson Agreement
3 C:\Temp\COL_LodeMiningClaim1.pdf Lode Mining Claim 20-April-2015 Julie Robinson Agreement
4 | C:\Temp\COL_LodeMiningClaim2.pdf UC Lode Mining Claim 2 Mike Baumgartner Agreement
5 C:A\Temp\COL_LodeMiningClaim3.pdf Lode Mining Claim 3 Felipe Allegretti Agreement
6 C:\Temp\COL_LodeMiningClaim4.pdf Lode Mining Claim 4 Felipe Allegretti Agreement
7

<
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Document Importer

Importing the Populated Template

* From the availabledrop down lists when importing,
select:
— Method fromtwo options, Upload or Link to existing
— Source Repository, from URL or UNC Path
— Target Repository from three options, FlexiCadastre database,
FlexiCadastre File System, or SharePoint
* If you select Link to Existing, you will only be able to select
the Source repository

* When documents uploaded to SharePoint, the user will be
asked to specify the location of the documents within
SharePoint

<
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Document Importer

Common Validation Errors Include
— Path needs to be directing to the correct location

— Review if your path or names have special characters

* Forexample: @,-,#.S, %
* Currentlythese will create an error

— Check the Date syntax

—_
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Document Importer

4 \
- Demo
L >,
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Bulk Productivity Importers
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